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EXPORT-IMPORT  BANK 


EXPORT-IMPORT  BANK  OF  THE  UNITED 
STATES 

PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Pursuant  to  S  U.S.C.  SS2a(eK4),  the  Export-Import  Bank  of  the 
United  States  hereby  publishes  the  systems  of  records  as  currently 
maintained  by  the  Agency.  The  systems  were  originally  published 
in  the  Feder^  Register  on  August  27,  I97S,  Volume  40,  No.  167, 
pages  39201-39213.  Notice  of  an  amendment  to  said  systems  of 
records  was  published  herein  on  March  4,  1976,  Federal  Register 
Vol.  41,  No.  44,  page  9420.  No  comments  were  received  with 
respect  to  either  notice.  Consequently  the  systems  of  records  and 
the  amendment  were  hereby  adopted  by  Federal  Register  Vol.  41, 
No.  132  dated  July  8,  1976.  There  have  been  no  changes  or  dele¬ 
tions  made  to  the  present  systems  of  records  and  no  new  systems 
have  been  added.  Therefore,  the  systems  of  records  as  origmally 
published  remain  as  is. 

November  8,  1976. 

Francis  P.  Collins. 

Vice  President— Administratioa. 

EIB— I 

System  name:  EIB  Applicant  File,  SF-17rs  and  resumes. 

Security  classification:  None. 

System  location: 

Prirllary 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Secondary 

Various  offices  and  divisions 
within  the  Eximbank. 

Categories  of  mdividuals  covered  by  the  system:  Individuals  who 
have  sent  in  their  resumes  and  forms  requesting  employment  with 
the  Eximbank. 

Categories  of  records  in  the  system:  Personnel  qualification  state¬ 
ment  and  employment  history. 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  whenever  a 
vacancy  becomes  available  and  one  is  qualified  for  said  position. 
By  officials  and  employees  of  the  Eximbank  in  the  performance  of 
their  official  duties.  By  representatives  of  the  Civil  Service  Com¬ 
mission  and  by  officials  and  employees  of  other  components  of  the 
Federal  government  and  departments  and  agencies  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  frdm  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folders. 

RetrievahilHy:  alphabetically. 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  if  applicant  selected  for  position,  file 
maintained  indefinitely;  otherwise  returned  to  applicant. 

System  managens)  and  address: 

Office  of  Personnel 

811  Vermont  Avenue,  N.W. 

Washington,  D.C  20571 

Notification  procedure: 

Vice  President'— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mariced  “Privacy  Access  Request"  and  stating  full  name 


and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification.  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

'  EIB-2 

System  name:  EIB  biographical  sketches  on  Eximbank  employees 
and  Advisory  Committee  members. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  hy  the  systm:  Officers  and 
professionals  of  the  Eximbank  and  Advisory  Committee  Members 

Categories  of  rcrards  in  the  systm:  Name,  date  of  birth,  place  of 
birth,  Vocational  and  work  experience. 

Authority  for  maintenance  of  the  system:  Eximbank  personnel 
management  practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  person¬ 
nel  of  the  Eximbank  for  public  appearance.  By  news  media  in  con¬ 
nection  with  speeches,  public  appearance,  newspapers,  etc.  By  de¬ 
partments  and  agencies  m  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainfaig, 
and  disposing  M  records  in  the  system: 

Storage:  maintained  in  binder  books  and  file  folders. 

Retrievability:  alphabetically. 

Safeguards:  bookcases  and  desks  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  retained  while  employed  by  the  Eximbank 
or  until  his  appointment  expires. 

System  managerfs)  and  address: 

Personnel  Office  t 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maAed  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual  and  miscellaneous  personnel 
forms. 

EIB- 3 

System  name:  EIB  Confidential  Statement  of  Employment  and 
Financial  Interest. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W.* 

Washington,  D.C.  20571 

Categories  of  individnals  covered  by  the  system:  All  Eximbank 
past  and  present  employees  above  a  certain  grade  level  unless  ex¬ 
empted  by  the  Ethics  Committee. 

Categories  of  records  in  the  system:  Name,  title  of  position,  date 
of  appointment  in  present  position,  office  or  division,  employment 
and  financial  interest,  creditors,  interests  in  real  property  and  infor¬ 
mation  requested  of  other  persons,  signature  and  date. 

Authority  for  maintenance  of  the  system:  Required  by  Section  402 
of  Executive  Order  11222  dated  May  8,  1%5. 
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Rmitiac  mcs  of  records  maintaiacd  io  the  system,  iaclnding  catego¬ 
ries  of  asers  aad  the  parposes  of  sach  ases:  Reviewed  by  members 
of  the  Ethics  Committee  regardu^  conflicts  of  interest.  By  officials 
and  employees  of  the  Eximbank  in  the  performance  of  their  official 
duties  and  by  other  departments  and  agencies  in  the  performance 
of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  ffle  folder. 

Rctricvablltty:  alphabetical. 

Safeguards:  locked  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  retained  indefinitely. 

System  manager(s)  and  address:  " 

Office  of  the  First  Vice  President  and  Vice  Chairman 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S7I 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20S71. 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Reques"  and  stating  full  name  and 
address  of  individnal.  For  personal  visits  the  indivMual  should  be 
able  to  provide  some  acceptable  identification,  i.e.,  driver’s  license, 
identification  card,  etc.  Individuals  desiring  to  contest  or  amend  in¬ 
formation  maintained  in  the  system  should  direct  their  request  to 
the  Notifleation  listed  above. 

Record  source  categories:  Individual. 

EIB— 4 

System  nauM:  EIB  Driver’s  License  file. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individnals  covered  by  the  system:  SF-46,  U.S. 
Government  Motor  Vehicle  Operator’s  Identification  Card  for  is¬ 
suance  to  those  pitsent  and  past  employees  authorized  to  drive  an 
official  Government  car  in  the  performance  of  their  assigned  duties. 

Categories  of  records  in  the  system:  Name,  card  number,  date  is¬ 
sued,  expiration  date,  signature  of  operator,  sex,  date  of  birth, 
color  of  hair,  color  of  eyes,  height,  weight,  birthplace,  social 
security  number,  signature  of  issuing  official,  title,  name  and  loca¬ 
tion  of  issuing  unit. 

Authority  for  maintenance  of  the  system:  In  accordance  with  FPM 
930. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  Of  the  Eximbank  in  the  performance  of  their  official  duties. 
By  the  Department  of  Motor  Vehicles,  D.C.  Police  Department, 
Justice  Department  and  insurance  companies  in  the  performance  of 
their  official  duties.  By  other  departments  and  agencies  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  indi^ual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

'  Storage:  file  folder. 

Retrievabiiity:  numerically. 

Safeguards:  locked  desk  drawer  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  retained  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 


811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Netificatioa  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  aceem  ^xiccdurcs:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  recqrd 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
cleariy  marted  "Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.  For  person^  visits  the  mdivKlual  should 
be  able  to  imvide  some  acceptable  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their, 
request  to  the  Notification  listed  above. 

Record  source  categoriem  Individual  and  the  completion  of  EIB 
Form  74-2  and  SF-47. 

EIB— 5 

System  name:  EIB  Earnings  and  Tax  Statement. 

Security  clamificatioa:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  iudividaals  covered  by  the  system:  Eximbank  past 
and  present  employees  yearly  earnings. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  home  address,  gross  earnings  for  the  year,  federal  and 
state  tax  deductions  for  the  year  and  marital  status. 

Authority  for  maintewmee  of  the  system:  Internal  Revenue  Ser¬ 
vice. 

Rontine  uses  of  records  maintafawd  in  the  system,  incindfaig  catego¬ 
ries  of  users  mM  the  purposes  of  such  uses:  Used  at  the  ei^  of  the 
calendar  year  by  the  PayroD  Unit.  By  officials  and  employees  of 
the  Eximbank  in  the  performance  of  their  official  duties.  By 
representatives  of  the  CSC,  Comptroller  General,  Attorney 
General,  Treasury  and  by  officials  and  employees  of  other  depart¬ 
ments  and  agencies  in  the  performance  of  their  official  duties. 

Disclosore  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  cabinet. 

Retrievabiiity:  alphabetical. 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retentioa  and  disposal:  retained  indefinitely. 

System  managerfs)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  afl  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maihed  "Privacy  Access  Request"  and  stating  full  luune 
and  address  of  individual.  For  personal  visits  the  indivMnal  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual  and  payroll  records. 

EIB— 6 

System  name:  EIB  Employee  Records  (relocation  she). 

Security  classificatkm:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 
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Washington,  D.C.  20S71 

Categories  of  iadivMuals  covered  by  the  system:  Current  Exim- 
bank  employees. 

Categories  of  records  in  the  system:  Service  records  cards,  retire¬ 
ment  deductions,  bond  balances,  annual  and  sick  leave  balances. 
Authority  lor  maiotcMBCc  of  the  system:  Vital  Records  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  naes:  Records  maintained  for 
reference  and  backup  for  main  records.  By  officials  and  employees 
df  the  Eximbank  in  the  performance  of  th^ir  official  duties.  By  em¬ 
ployees  and  officials  of  other  departments  and  agencies  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  lor  storing,  retrieving,  acccssmg,  reCaming, 
and  disposfag  of  records  in  the  system: 

Storage:  expandable  envelope. 

RctrievabUity:  alphabetically  within  the  envelope. 

Safeguards:  locked  safe  file  at  relocation  site. 

Retenthm  and  disposal:  records  are  updated  quarterly,  and  out-of- 
date  records  destroyed. 

System  mannger(s)  and  address: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  2057 1 

Nottfkatioa  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20S7I 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
cleariy  mariced  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Office  of  Personnel  and  Payroll  Unit. 

EIB-7 

System  name:  EIB  Equal  Employment  Opportunity,  grievance. 

Security  classificadoB:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Categories  of  individnals  covered  by  the  system:  Eximbank  em¬ 
ployee  filing  a  grievance. 

Categories  of  records  in  the  system:  Name  and  type  of  grievance. 

Authority  for  maintenance  of  the  system:  Executive  Order  10590, 
Government  Employment  Policy. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  cat^o- 
ries  of  users  and  the  purposes  of  sudi  uses:  By  persons  of  the  Exim¬ 
bank  in  the  performance  of  their  official  duties.  By  Justice,  CSC, 
duly  authorized  representatives  of  the  complainant  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievabilhy:  alphabetical. 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retentioa  and  disposal:  2-years  after  the  case  has  been  resolved. 

System  manager(s)  and  address: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 


Notification  procedure: 

.  Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 
Washington,  D  C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
Mrtaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  wRh  the  letter  and  envelope 
cleariy  mariced  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  eateries:  Investigator,  individual  and  employees 
of  the  division  of  office  where  the  complainant  was/is  employed. 

EIB— 8 

System  name:  EIB  Financial  Assistance  Request  for  (under  Federal 
Employee  Training  Act). 

Security  classification:  None. 

System  locatiou: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  EIB  employees 
requesting  financial  assistance  for  training  and  text  books. 

Categories  of  records  in  the  system:  Application  for  training. 
Authority  lor  maiatenanoe  of  the  system:  Federal  Employees 
Training  Act. 

Routine  uses  of  records  maintaiued  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  official 
authorization  to  justify  payment  for  training  expenses.  By  officials 
and  employees  of  the  Eximbank  in  the  performance  of  their  official 
duties  and  by  CSC,  GAO  and  other  departments  and  agencies  in 
the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congr^kmal  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Polkks  and  practices  for  storing,  retrieving,  accessbig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  folders. 

RctrievabUity:  alphabetical  by  period. 

Safeguards:  locked  file  cabinet  and  in  a  buOding  that  has  a  PBS 
guard. 

Retention  and  disposal:  3  years. 

System  uMnagerfs)  and  address: 

Senior  Vice  President  and  Treasurer  ControUer 
Travel  and  Administrative  Expense  Unit 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 
Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mariced  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individuri.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identtfication  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB— 9 

System  name:  EIB  Financial  Organization,  Credit  to  Account 
(Checking).  ■ 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 
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Categories  of  indhridaals  covered  by  the  systen:  EIB  employees 
complete  when  they  want  their  sabry  check  to  be  sent  directly  to  a 
financial  organization  of  their  choke. 

Cat^rles  of  records  b  the  system:  Employees  application  for 
deposit  of  salary  check  to  the  financial  organiution  (checking)  of 
their  choke. 

Anthority  for  mafaitcuncc  of  the  system:  Treasury  Department 
Fiscal  Servke,  Department  Circular  No.  1076,  1189-101. 

Routhie  uses  of  records  maintained  b  the  system,  bclndbg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Senior  Vke 
President  and  Treasurer  Controller  and  his  staff  and  offkials  and 
employees  of  the  Eximbank  m  the  performance  of  their  offkial  du¬ 
ties.  By  representatives  of  the  CSC,  Comptroller  General,  Treasu¬ 
ry',  financial  mstitutions  and  by  offkials  and  employees  of  other  de¬ 
partments  and  agencks  m  the  performance  of  their  offkbl  dutks. 

Disclosure  may  be  made  to  a  Congressional  Offke  from  the 
record  oi  an  mdividual  m  response  to  an  mquiry  from  tte  Congres¬ 
sional  Offke  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrievbg,  accessing,  rctabing, 
and  disposing  of  records  b  the  system: 

Storage:  filed  m  folders. 

Retrievability:  alphabetkal. 

Safeguards:  locked  file  cabinet  and  m  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  until  employee  cancels. 

System  managerfs)  and  address: 

Senior  Vke  President  and  Treasurer  Controller 
81 1  Vermont  Avenue,  N.W. 

Washmgton,  D.C.  20571 

Nodfkatioa  procedure: 

Vke  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washmgton,  D.C.  20571 

Record  accem  procedures:  Same  as  Notification.  A  request  for  m- 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  b  writing  with  the  letter  and  envelope 
cleariy  maiked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  mdividual.  For  personid  visits  the  individual  should 
be  able  to  provide  some  accepbble  kkntifkation,  Le.,  driver’s 
Ikense,  identifkation  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  mabtamed  b  the  system  should  direct  their 
request  to  the  Notifkation  listed  above. 

Record  source  categories:  Individual. 

EIB— 10 

System  name:  EIB  Fbancial  Organization,  Credit  to  Account 
(Savbgs). 

Security  clamification:  None. 

System  bcadoa: 

81 1  Vermont  Avenue,  N.W.  , 

Washbgton,  D.C.  20571 

Categories  of  bdividuals  covered  by  the  system:  EIB  employees 
complete  when  they  want  their  salary  check  or  a  portion  to  be  sent 
to  a  savbgs  financ^  oiganization  of  their  choice. 

Categories  of  records  b  the  system:  Employees  appbeation  for  the 
deposit  of  salary  check  or  a  portion  to  be  sent  to  a  savbgs  fbancial 
or^nization  of  their  choke. 

Authority  for  mabteuance  of  the  system:  Department  of  the  Trea¬ 
sury,  Bureau  of  Accounts,  Part  m.  Treasury  FRM. 

Routine  uses  of  records  mabtabed  b  the  system,  betadbg  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Used  by  the  Senbr  Vke 
President  and  Treasurer  Controller  and  his  staff  and  officbls  and 
employees  of  the  Eximbank  b  the  performance  of  their  offkial  du¬ 
ties.  By  represenbtives  of  the  CSC,  Comptroller  General,  Treasu¬ 
ry,  financid  bstitutions  and  by  offkials  and  employees  of  other  de¬ 
partments  and  agencks  b  the  performance  of  their  offkial  duties. 

Disclosure  may  be  made  to  a  Congressbnal  Offke  from  the 
record  of  an  bdividual  b  response  to  an  inquiry  from  the  Congres¬ 
sbnal  Offke  made  at  the  request  of  that  indivbual. 

PoHcks  imd  practices  for  storing,  retrieving,  acccssbg,  rctambg, 
and  dkposbg  of  records  b  the  system: 

Storage:  fOe  folder. 

Retrievability:  alphabetical. 


Safeguards:  locked  combbation  safe  and  b  a  building  that  has  a 
PBS  guard. 

Retention  and  disposal:  until  employee  cancels. 

System  managerfs)  and  address: 

Senbr  Vke  Presbent  and  Treasurer  Controller 
81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  ^571 

Notification  procedure: 

Vke  Presbent— Admbistration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  accem  procedures:  Same  as  Notification.  A  request  for  b- 
formation  as  to  whether  a  Systems  of  Record  contabs  a  record 
pertabbg  to  an  bdivbual  and  all  requests  for  access  to  a  record 
firom  the  system  shall  be  b  writing  with  the  ktter  and  envebpe 
clearly  mariced  “Privacy  Access  Request”  and  stating  full  name 
and  ibdress  of  indivbub.  For  personal  visits  the  bdivbual  shoub 
be  abk  to  provbe  some  acceptable  bentifkatbn,  i.e.,  driver’s 
Ikense,  bentifkation  card,  etc.  Indivbuals  desiring  to  contest  or 
amend  bformation  mabtabed  b  the  system  shoub  direct  their 
request  to  the  Notifkation  listed  above. 

Record  source  categories:  Indivbual. 

EIB— 11 

System  name:  EIB  Garage  Space  Applkatbn. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  bdhddnato  covered  by  the  systm:  EIB  empbyees 
and  other  empbyees  b  federal  agencks  withb  the  area  hobbg 
parking  spaces  b  the  building. 

Categories  of  records  b  the  system:  Name,  address,  Ikense 
number,  tekphone  number,  make  and  Ikense  tag  number  of  car, 
buOdbg  location  and  room  number  and  signature  and  date. 

Authority  for  mabtcnance  of  the  syston:  Eximbank  management 
inactkes. 

Routine  uses  of  records  mabtabed  b  the  system,  bclndbg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mabtabed  as  the  cur¬ 
rent  list  of  current  and  potential  garage  space  holders  and  al¬ 
ternates.  By  offkials  and  empbyees  of  the  Eximbank  b  the  per¬ 
formance  of  their  official  duties.  By  reiuesenbtives  the  GSA 
and  bsurance  companies  b  the  performance  of  their  offkial  dutks 
and  by  offkials  and  empbyees  of  other  departments  and  agencks 
b  the  performance  th^  offkial  dutks. 

Disclosure  may  be  made  to  a  Congressbnal  Office  from  the 
record  of  an  indi^ual  b  response  to  an  bqu^  from  the  Congres¬ 
sbnal  Office  made  at  the  request  of  that  bdividual. 

Polkks  and  practices  lor  storing,  retrieving,  accessing,  rctabbg, 
and  disposing  of  records  b  the  system: 

Ston^:  fik  folders. 

Retrievability:  alphabetkal. 

Safeguards:  fik  cabbet  and  b  a  buiMbg  that  has  a  PBS  guard. 

Retention  and  disposal:  yearly  update. 

Syston  managerfs)  and  address: 

Vke  President— Administration 
811  Vermont  Avenue,  N.W. 

Washbgton,  D.C.  20571 

Notification  procedure: 

Vice  President— Admbistration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washbgton,  D.C.  20571 

Record  accem  procedures:  Same  as  Notification.  A  request  for  b- 
formation  as  to  whether  a  Systems  of  Record  contabs  a  record 
pertabbg  to  an  bdividual  and  Ml  requests  for  access  to  a  record 
fiom  the  system  shaD  be  b  writing  with  the  ktter  and  envebpe 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  bdividual.  For  personal  visits  the  bdividual  should 
be  abk  to  provide  some  acceptabk  identifkation,  i.e.,  driver’s 
Ikense,  identifkation  card,  etc.  Individoals  desiring  to  contest  or 
amend  bformation  mabtabed  b  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 
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S)stem  name:  EIB  immunization  request. 

Security  cUssificatioa:  None. 

Systen  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S7I 

Categories  of  individuals  covered  by  the  system:  Eximbank  past 
and  present  employees  who  travel  abroad  on  official  business 
requiring  immunization  for  such  travel. 

Categories  of  records  in  the  system:  Name  and  countries  to  be 
visited. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices 

Rondne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximbank  in  the  performance  of  their  official  duties. 
By  State  Department.  Health,  Education  and  Welfare,  and  private 
physKians  in  the  performance  of  their  official  duties,  and  by  offi¬ 
cials  and  employees  of  other  departments  and  agencies  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievahility:  chronogical. 

Safeguards:  2 -drawer  unlocked  file  cabinet  and  in  a  building  that 
has  a  PBS  guard 

Retentioo  and  disposal:  indefinitely. 

System  manager(s)  and  address: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  2057 1 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification.  i.e.,  driver's 
license,  identification  card.  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB— 13 

System  name:  EIB  Passport  request  file. 

Security  classification:  None. 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Eximbank  em¬ 
ployees  required  to  travel  overseas  in  an  official  capacity  who 
request  an  Official  Passport. 

Categories  of  records  in  the  system:  Name,  title,  approximate 
dates  of  travel,  destination,  purpose  of  travel  and  date  of  security 
clearance. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximbank  in  the  performance  of  their  official  duties 
By  State  Department  and  embassies  in  the  performance  of  their  of¬ 
ficial  duties  and  by  officials  and  employees  of  other  departments 
and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  mdividual  in  response  to  an  inquiry  from  the  Congres- 
Mooal  Office  made  at  the  request  of  that  individual. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievahility:  chronogical. 

Safeguards:  2-drawer  unlocked  file  cabinet  and  in  a  building  that 
has  a  PBS  guard. 

Retention  and  disposal:  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington.  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mariced  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification.  i.e..  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB- 14 

System  name:  EIB  Payroll  Certification. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  All  present  Exim¬ 
bank  employees. 

Categories  of  records  in  the  system:  Payroll  summary 

Authority  for  maintenance  of  the  system:  3  Treasury  FRM  1000, 
Bureau  of  Accounts,  Fiscal  Service  1128-108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  the  Senior  Vice  Pre¬ 
sident  and  Treasurer  Controller  and  his  staff  and  officials  and  em¬ 
ployees  of  the  Eximbank  in  the  performance  of  their  official  duties. 
By  representatives  of  the  CSC,  GAO,  Justice  in  the  performance  of 
their  official  duties  and  by  other  departments  and  agencies  in  the 
performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievahility:  numerical. 

Safeguards:  combination  safe  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  retained  indefinitely. 

System  manager(s)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procednre: 

Vice  President — Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 
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Record  sooree  odctorlct:  Time  and  attendance  cards  and  person¬ 
nel  notification. 

ED— 15 

Sjrstcra  bum:  ED  Payroll  Change  S%,  SF-1126. 

Sccnrky  claasiUcartoB;  None. 

System  locathm: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Categories  of  IndividMls  covered  by  the  system:  Eximbank  present 
and  past  personnel. 

Categories  of  records  la  the  system:  Employee  payroO  summary 
showing  notification  of  basic  pay  change,  data  on  unpaid  absence, 
payroll  change  data  and  remaiks. 

Aothorfty  for  mahitcwmcc  of  the  system:  U.S.  Civil  Service  Com¬ 
mission,  FPM  Sun>lement  296-31. 

Rootiae  ases  of  rocords  majatalaed  fai  the  vstem,  iacladiag  catego¬ 
ries  of  aaers  aad  the  parpoees  of  sack  oses:  By  the  Senior  Vice  I^- 
sident  and  Treasurer  Controller  and  his  staff  and  officials  and  em- 
pfeyees  of  the  Eximbank  in  the  performance  of  their  official  dudes. 
By  representatives  of  the  CSC,  GAO,  Comptroller  General,  Attor¬ 
ney  General,  Treasu^  and  by  officials  and  employees  of  oAer  de¬ 
partments  and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessiBg,  retaining, 
and  disposiag  of  records  hi  the  system: 

Storage:  file  folders. 

Retrievability:  by  date  of  changes. 

Safegnards:  combination  safe  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  dbposai:  maintained  2  years  and  then  destroyed  by 
burning. 

System  managerfs)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedare: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedares:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
Bcitaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shaO  be  in  writing  with  the  letter  and  envelope 
clearly  mariced  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  soarcc  categories:  Office  of  Personnel  and  payroU  records. 

ED— 16 

System  aamc:  ED  PayroO  Coding  Sheet,  magnetic  tape. 

Security  clamtfIcatioB:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  iadivklBals  covered  by  the  system:  AO  Eximbank 
past  and  present  employees,  except  part-time. 

Categories  of  records  ia  the  system:  Master  payroO  employee 
record. 

Aathority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Roatiac  uses  of  records  maintained  in  the  system,  isclnding  catego¬ 
ries  of  Bsers  aad  the  purposes  of  such  ases:  By  officials  and  em¬ 
ployees  of  the  Eximba^  m  the  performance  of  their  official  duties. 
By  GSA,  Justice,  Treasury,  GAO,  Comptroller  General  and  by  offi¬ 
ce  and  employees  of  other  departments  and  agencies  in  the  per¬ 
formance  of  thenr  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  revest  of  that  individual. 


PoUdes  aad  practices  for  storing,  retrfeviag,  accessiBg,  retalaiag, 
and  disposiag  of  records  in  the  qralem: 

Stonme:  magnetic  tape. 

Retrievability:  pay  period. 

Safegnards:  locked  fire  proof  safe  and  ia  a  building  that  has  a 
PBS  guard. 

Retention  aad  iBsposal:  15  years. 

System  maaager(s)  aad  address:  Senior  Vice  President  and  Trea¬ 
surer  Controller 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20^1 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  accem  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individnal  and  aD  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
cleariy  maiked  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individu^  For  person^  visits  the  individual  should 
be  aide  to  provide  some  acceptable  identtfication,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Payridl  Unit  and  related  personnel  fOes. 

ED— 17 

System  aauM:  ED  PayroO  mformation  employee. 

Secarity  classificatioa:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  iadivhinais  covered  by  the  system:  AH  present  and 
past  Eximbank  employees. 

Categories  of  records  la  the  system:  Employee  payroB  summary, 
i.e.,  name,  social  security  number,  marital  status,  grade  and  step, 
annual  hourly  and  overtime  ratp,  etc. 

Authority  for  mriateaaace  of  the  qrstem:  GAO  Pbficy  and 
Procedures  Manual  for  Guidance  Federal  Agencies  for  controls 
over  automated  payroD  system. 

Routine  uses  of  recorib  maiatahMd  hi  the  system,  iacludlBg  catego¬ 
ries  of  users  and  the  pnrposm  of  such  uses:  By  offidab  and  em¬ 
ployees  of  the  Eximba^  m  the  performance  ot  their  official  duties. 
By  CSC,  GAO,  DS,  HUD,  Department  ot  Labor  and  by  officials 
and  employees  of  other  departments  and  agencies  in  the  per¬ 
formance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congrnsional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

PoHdes  aad  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  dbposbg  of  records  b  the  system: 

Storage:  filed  in  binders. 

Retrievability:  numerically. 

Safegnards:  locked  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  dbposai:  retained  indefinitely. 

System  manager(s)  aad  address: 

Senior  Vice  President  and  Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maiked  “Privacy  Access  Request”  and  stating  fuO  name 
and  addipss  of  indivkhiri.  For  personid  visits  the  uidividBal  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuab  desiring  to  contest  or 
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amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Office  of  Personnel  and  individual. 

EIB-18 

System  name:  EIB  Payroll  listing. 

Security  classificatioo:  None. 

System  locatiou: 

811  Vermont  Avenue,  N.W. 

Washington.  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Eximbank  past 
and  present  employees. 

Categories  of  records  in  the  system:  Name,  net  pay  and  check. 

Authority  for  maintenance  of  the  system:  Treasury  Department. 

Routiac  uses  of  records  maintained  in  the  system,  hKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  check  list  to 
distri^te  pay  check  to  employees.  By  officials  and  employees  of 
the  Eximbank  in  the  performance  of  their  official  duties.  By  Trea¬ 
sury,  GAO,  Comptroller  General.  CSC  and  by  officials  and  em¬ 
ployees  of  other  departments  and  agencies  in  the  performance  of 
their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individuai  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual.  '* 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  by  pay  period. 

Safeguards:  file  cabinet  in  a  building  that  has  a  PBS  guard. 

Retention  and  disposal:  retained  2-years  and  then  destroyed. 

System  managerfs)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  2057 1 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mariied  “Privacy  Access  Request*’  and  stating  fuU  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Time  and  attendance  cards  and  related 
personnel  forms. 

EIB— 19 

System  name:  EIB  Payroll  Master  Record. 

Security  classificatioo:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individiiab  covered  by  the  system:  All  new  Exim¬ 
bank  employees  and  changes  to  old  employees. 

Categories  of  records  in  the  system:  Employee  payroll  summary, 
i.e.,  name,  social  security  number,  hourly  rate,  overtime  rate,  etc. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies  Title  6  for 
controls  over  automated  payroll  system. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  enter  new  em¬ 
ployees  and  making  any  changes  effecting  old  employees.  By  offi- 
ciak  and  employees  of  the  Eximbank  in  the  performance  of  their 
official  duties.  By  Social  Security.  CSC.  GAO,  Comptroller 
General.  IRS  and  by  officials  and  employees  of  other  departments 
and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  t^  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  binders. 

Retrievability:  office  or  division. 

Safeguards:  locked  cabinets  in  a  building  that  has  a  PBS  guard. 

RetfMtioa  and  disposal:  retained  indefinitely. 

System  managerfs)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
811  Vermont  Avenue,  N.W. 

Washington.  ''.C.  20571 

Notification  procedure:  Vice  President— Administration  811  Ver¬ 
mont  Avenue,  N.W.,  Room  1031  Washington.  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record  \ 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
cleariy  maihed  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  aouroc  categories:  Office  of  Personnel  and  individual. 

EIB-20 

System  name:  EIB  Payroll  Control  Manual 

Scoulty  daasificatidn:  None 

System  location:  811  Vermont  Avenue,  N.W..  Washington,  D.C. 
20571 

Categories  of  individnals  covered  by  the  system:  AH  new  em¬ 
ployees  and  present  and  past  employees  making  deductions  and  pay 
changes. 

Categories  of  records  in  the  system:  Control  covering  the  bi¬ 
weekly  payroll  including  such  information  as  name,  base  pay  and 
any  deductions  such  as  FICA,  retirement,  bond,  insurance,  h^th. 
ch^ty,  optional  insurance  and  savings. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies  for  controls 
over  automated  payroD  system. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  nses:  By  officials  and  em¬ 
ployees  of  the  Eximbuk  m  the  performance  of  their  official  duties. 
By  CSC,  Justice,  IRS,  Comptroller  General  and  by  officials  and 
employees  of  othCT  departments  and  agencies  in  the  performance  of 
their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

PoUcics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqMMing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  According  to  pay  period. 

Safeguards:  Locked  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  Senior  Vice  President  and  Trea¬ 
surer  Controller,  811  Vermont  Avenue,  N.W.,  Washington.  D.C. 
20571 

Notification  procedure:  Vice  President— Admmistration,  811  Ver¬ 
mont  Avenue.  N.W.,  Room  1031,  Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mariced  “Privacy  Access  Request”  and  stating  fuB  name 
and  ^dress  of  individud.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Office  of  Personnel  and  individual. 

EIB-21 

System  name:  EIB  Performance  appraisals. 
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Security  cimificirtioa;  Nose. 

Systesi  locatios: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  2057 1 

Categories  of  individaals  covered  by  the  system:  All  Eximbank  em¬ 
ployees  employed  by  the  Accounting  Operations  Section. 

Categories  of  records  in  the  system:  Performance  factors  such  as 
quality  and  quantity  of  work  rated  according  to  level  of  per¬ 
formance. 

Authority  for  maintenance  of  the  system:  Administrative  discre¬ 
tion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief  Accoun¬ 
tant  to  evahiate  chafes  or  improvements  in  yeariy  performance 
ratings.  By  officials  and  employees  of  the  Eximbank  in  the  per¬ 
formance  of  their  official  duties.  By  CSC  and  by  officials  and  em¬ 
ployees  of  other  departments  and  agencies  in  the  performance  of 
their  official  duties. 

Disclosure  may  be  made  to  a  Coitgressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made- at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  fSe  folder. 

Rctrievability:  alphabetical. 

Safeguards:  locked  cabinet  and  in  a  bulding  that  has  a  PBS  guard. 

Retention  and  disposal:  retained  for  one  year  and  disposed  of  at 
time  individual  ceases  to  be  an  employee. 

System  manageifs)  and  addrem: 

Senior  Vice  President  and  Treasurer  Controller 
Chief  Accountant’s  Office 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Notificatioa  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20S71 

Record  accem  procedures:  Same  as  Notificatioa.  A  truest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mailced  “Privacy  Access  Request”  and  stat^  fuO  name 
and  aildresa  of  individud.  For  person^  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver’s 
license,  identtfication  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Data  based  on  supervisors  evaluation. 

EIB-22 

System  name:  EIB  Periodic  step  increase  file. 

Security  classification:  None.  ^ 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S7I 

Categories  of  individuals  covered  by  the  system:  All  current  Exim¬ 
bank  employees. 

Categories  of  records  in  the  system:  Contains  name,  social  securi¬ 
ty  number,  current  GS  grade,  current  step  of  grade  and  date  of 
next  equivalent  increase. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  Per¬ 
sonnel  to  insure  aD  step  mcreases  are  given  at  the  correct  time.  By 
officials  and  employees  of  the  Eximbank  in  the  performance  of 
theu-  official  duties.  By  CSC  and  by  officials  and  employees  of 
other  departments  and  agencies  in  the  performance  of  their  official 
duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  rctrieviag,'  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  cabinet. 

Rctrievability:  alphabetical  by  due  dates. 

Safeguards:  unlocked  cabinet  and  in  a  buiMing  that  has  a  PBS 
guard. 

Retention  and  disposal:  as  long  as  employee  is  employeed  by  the 
Eximbank. 

System  manager(s)  and  address: 

Vice  President— Administration 

Office  of  Personnel 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S7I 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  accem  procedures:  Same  as  Notification.  A  r^uest  for  in¬ 
formation  as  to  whether  a  Systems  Record  contains  a  record 
pertaining  to  an  individual  and  aO  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  maiiked  “Privacy  Access  Request”  and  stating  fuU  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct 'their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Based  on  information  contained  in  the 
official  personnel  file  bf  each  Eximbank  employee. 

EIB— 23 

System  name:  EIB  Personnel  Action,  Notification  SF-50. 

Security  classificatiou:  None. 

System  location: 

Primary  , 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Secondary 

Various  divisions  or  offices 
within  the  Bank. 

Categories  of  individnals  covered  by  the  system:  All  personnel  of 
the  Eximbank. 

Categorfca  of  records  in  tiw  system:  Name,  social  security 
number,  date  of  birth,  grade,  step,  salary,  location  of  job,  FICA  or 
retirement  deductions,  health  and  life  msurance  eligibility  and  ef¬ 
fective  date. 

AuthorRy  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximba^  in  the  performance  of  their  official  duties. 
By  departments  and  agencies  in  the  performance  of  their  official 
duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  front  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  alphabetical. 

Safeguards:  locked  file  cabinet  and  in  a  bulding  tiiat  has  a  PBS 
guard. 

Retention  and  disposal:  until  employee  is  terminated  or  transfers. 

System  manager(s)  and  address: 

Vice  President— Administration 

Office  of  Personnel 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
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from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clesuly  mailed  “Privacy  Access  Request”  and  stating  fall  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
kense,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  From  personnel  records? 

EIB— 24 

System  name:  EIB  personnel  files. 

Security  classificathw:  None. 

System  location: 

Primary 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Secondary 

Various  divisions  and 
offices  within  the  Bank. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  of  the  Eximbank. 

Categories  of  records  in  the  system:  Letters,  forms  and  anything 
that  pertains  to  an  individual  assigned  to  an  office  or  division. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  supervisor 
of  the  offices  or  divisions  for  quick  reference  for  the  reassignment 
or  promotion  of  their  employees.  By  officials  and  employees  of  the 
Eximbank  in  the  performance  of  their  duties  and  by  other  agencies 
and  departments  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  binders. 

Retrievability:  alphabetical. 

Safeguards:  locked  filing  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  retained  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 

Office  of  Personnel 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  2057 1 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  fuO  name 
and  address  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Related  personnel  forms  and  from  the 
mdividual. 

EIB-25 

System  name:  EIB  personnel  listing. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  AD  current  Exim¬ 
bank  employees. 

Categories  of  records  in  the  system:  Name,  grade,  title,  salary  and 
next  Sidary  change. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 


Routine  uae4  of  records  maintafaicd  in  the  system,  inclading  catego- 
rfea  of  users  and  the  pnrposes  of  such  uses:  Used  f<Nr  steffing 
requirements,  promotions  and  by  officials  and  employees  in  the 
performance  of  their  official  duties.  By  other  agencies  and  depart¬ 
ments  iq  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storfaig,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  loose  leaf  binders  or  ffle  folders. 

Retrievability:  alphabeticaDy  by  office. 

Safeguards:  locked  cabinet  or  desk  drawer  in  a  building  that  has  a 
PBS  guard. 

Retention  and  disposal:  each  time  a  new  fisting  comes  out  the 
previous  one  is  destroyed. 

System  managerfs)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 

■  811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 
'  Notification  procednre: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaming  to  an  individual  and  aD  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  fuO  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  aUe  to  provide  some  acceptable  identification,  Lc.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Eximbank  Data  Processing  Center  and 
payroU  records. 

ElB-26 

System  name:  EIB  personnel  records. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Eximbank  em¬ 
ployees,  applicants,  consultants.  Advisory  Committee  members  and 
former  employees  who  have  been  dismissed,  retired,  transferred 
and/or  resigned  from  the  Eximbank. 

Categories  of  records  in  the  system:  Personnel  invest^ations  of 
current  and  former  employees  including  actual  investigations,  sum¬ 
mary  investigations  from  other  Fedei^  agencies,  security  forms 
and  correspondence  relating  to  security. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  security 
records  are  maintained  in  order  to  determine  the  level  of  clearance 
Eximbank  employees  permitted  regarding  access  to  classified 
materials  and  meetings  in  accordance  with  Executive  Order  10450. 
By  officials  and  employees  of  the  Eximbank  in  the  performance  of 
their  official  duties.  By  CSC,  FBI  and  by  officials  and  employees 
of  other  departments  and  agencies  in  the  performance  of  their  offi¬ 
cial  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retaiaing, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievabilhy:  alphabetical. 

Safeguards:  combination  security  locked  ffle  cabinet  and  in  a 
building  that  has  a  PBS  guard. 

Retention  and  disposal:  retained  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 


FEDERAL  REGISTER,  VOL  41,  NO.  223 — ^WEDNESDAY,  NOVEMBER  17,  1976 

•  / 


50797 


\ 

EXPOIT.IMPORT  BANK 


Washington,  D.C.  20S71 . 

Notifkatioa  proccdnrc: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20S71 

Record  access  proccdnrcs:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  mariced'  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individuaL  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver’s 
license, identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  sowee  categories:  Investigations  received  from  Federal  in¬ 
vestigative  agencies  and  corres^oidence  generated  by  other  depart¬ 
ments  and  agencies  containing  information  from  employers, 
references,  schools,  neighlxirs,  police,  credit  agencies  and  other 
Federal  investigative  agencies. 

EIB-27 

System  name:  EIB  personnel  roster. 

SccurRy  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  2037 1 

Categories  of  individuals  covered  by  the  system:  All  current  Exim- 
bank  employees. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  em¬ 
ployees  by  name,  home  address  and  telephone  number. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  inclndii^  catego* 
ries  of  users  and  the.pnrposm  of  such  uses:  Used  by  officials  and 
employees  of  the  Eximbank  in  the  performance  of  their  official  du¬ 
ties.  By  officials  and  employees  of  other  departments  and  agencies 
in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office 'from  the 
record  of  an  individual  in  response  to  an  mquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  alphabetical. 

Safeguards:  locked  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  each  calendar  year. 

System  manager(s)  and  address: 

Vice  President— Administration 

Office  of  Personnel 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  2037 1 

Record  access  procedures:  Same  as  Notification.  A  rejquest  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  afl  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  indivMual  should 
be  able  to  provide  some  acceptable  identification,  i.e..  .^river’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Employee  official  personnel  file  and  in¬ 
dividual. 

EIB-28 

System  uamc:  EIB  personnel  security  correspondence. 

Security  ch^ification:  None. 

System  location:  ^ 

811  Vermont  Avenue,  N.W. 


Washington,  D.C.  20371 

Categories  of  individnab  covered'  by  the  system:  Present  Eximbank 
employees,  applicants  and  terminated  or  transferred  employees. 

Categories  9t  records  ta  the  system:  Letters  of  transmittal  to  CSC 
requesting  an  NAC  or  full  field  and  memorandum  to  office  and/or 
division  heads  regarding  clearance.  Letters  of  transmittal  returning 
file  to  CSC  or  other  investigative  agencies. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Roufine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duties 
and  by  officials  and  employees  of  other  departments  and  agencies 
m  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congr^ional  Office  from  the 
record  of  an. individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposfaig  of  records  in  the  system: 

Storage:  file  folder. 

Retrievability:  chronologically. 

Safeguards:  combination  locked  security  cabinet  and  in  a  building 
that  has  a  PBS  guard. 

Retention  and  disposal:  2-years,  destroyed  by  burning. 

System  maaager(s)  and  address: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20371 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20371 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  afl  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  ma^ed  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individuaL  For  person^  visits  the  indivMual  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  shc^d  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual  and  various  personnel  forms. 

EIB— 29 

System  name:  EIB  personnel  summary. 

Security  classification: 

System  location: 

81 1  Vermont  Avenue,  N.W. 

Washington,  D.C.  20371 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Eximbank  at  the  time  period  the  record  covers. 

Categories  of  records  hi  the  system:  Name,  grade  and  division  of 
all  employees  at  the  time  period  the  records  were  kept. 

Authority  for  maintenance  of  the  ^stem:  Periodic  requests  from 
0MB,  Congress,  OAO,  etc.,  for  justifying  additional  personnel 
needs  and  productivity  studies  of  the  Bank. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duties. 
By  OMB,  GAO  and  by  officials  and  employees  of  other  depart¬ 
ments  and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  t^  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  file  folder. 

Retrievability:  by  fiscal  year,  by  office. 

Safeguards:  file  cabinets  in  area  accessed  to  authorized  personnel 
and  in  a  building  that  has  a  PBS  guard. 

Retention  and  disposal:  maintained  for  historical  data. 

System  managerfs)  and  address: 
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Senior  Vice  President  and  Treasurer  Controller 
Budget  and  Audit  Section 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  2057 1 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individud.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  Lc.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Various  payroD  records. 

EIB— 30 

System  name:  EIB  position  description  file. 

Security  classification:  None. 

System  location: 

Primary 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Secondary 

Various  divisions  within 
the  Eximbank 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  assigned  to  the  different  offices  and  divisions  of  the  Eximbank. 

Categories  of  records  hi  the  system:  Name,  grade,  title,  location, 
series  and  description  of  duties. 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis¬ 
sion. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  officials  and 
employees  of  the  Eximbank  in  the  performance  of  their  official  du¬ 
ties  and  other  departments  and  agencies  in  the  performance  of  their 
official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  ia<|uiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  binder  books. 

Retrievability:  by  division  or  office. 

Safeguards:  locked  file  cabinet  and  in  a  building,  that  has  a  PBS 
guard 

Retention  and  disposal:  retained  indefinitely. 

System  managerfs)  and  address: 

Vice  President— Administration 

Office  of  Personnel 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  indivMual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  informafion  maintained  m  the  system  should  direct  their 
n^uest  to  the  Notification  listed  above. 

Record  source  catholics:  Office  of  Personnel. 

EIB-31 

System  name:  EIB  Referrals  for  Non-Career  Assignments. 

Security  classification:  None. 


System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Applications,  per¬ 
sonal  resumes  and  personnel  memoranda  on  individuals  requesting 
non-career  assignments. 

Categories  of  records  in  the  system:  Personal  resumes,  personnel 
memoranda  and  applications. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  For  use  whenever  a 
vacancy  becomes  available  to  be  filled  by  a  non-career  assignment. 
By  officials  and  employees  of  the  Eximbank  in  the  performance  of 
thieir  official  duties.  By  representatives  of  the  Civil  Service  Com¬ 
mission,  White  House,  Congress  of  the  United  States  and  by  offi¬ 
cials  and  employees  of  other  components  of  the  Federal  govern¬ 
ment  and  departments  and  agencies  in  the  performance  of  their  of¬ 
ficial  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessii^,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folders. 

Retrievability:  alphabetical. 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  one  year  from  date  of  recent. 

System  manager(8)  and  address: 

Senior  Vice  President— Research  and  Communications 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  proecdure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mailted  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individu^.  For  personid  vbits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Nottfication  listed  above. 

Record  source  categories:  Individual. 

EIB-32 

System  name:  EIB  retirement  record  cards. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Record  main¬ 
tained  on  every  Eximbank  employee  paid  by  the  computer  system. 

Calories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number  and  pay  rates  during  employment  by  the  Exim¬ 
bank.  Primary  record  is  cumulative  retirement  deductions. 

Authority  for  maintenance  of  the  ^rstem:  Civil  Service  Commis¬ 
sion  requirement  of  all  Federal  agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of,  such  uses:  Up^ted  for  each  salary 
changes  and  yearly  total  of  retiiement  deductions.  Original  sent  to 
CSC  when  employees  leave  Eximbank.  By  officials  and  employees 
of  the  Eximbank  in  the  performance  of  their  official  duties  and  by 
CSC  and  other  departments  and  agencies  in  the  performance  of 
their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  steel  ffle  cabinet. 
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Retrkv ability:  alphabetical. 

Safeguards:  stMl  file  cabinet  with  combination  lock  and  in  a 
building  that  has  a  PBS  guard. 

Retcntioa  and  dispoMl:  retained  until  the  employee  leaves  the  Ex- 
imbank  either  by  transfer  to  another  agency,  retirement  or  resigna¬ 
tion. 

System  manager(8)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
Payroll  Unit 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S7I 

Notificatioa  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20S71 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaning  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shaD  be  in  writing  with  the  letter  and  envelope 
clearly  mailced  “Privacy  Access  Request”  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification.  Le..  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  SF-50  and  payroll  computer  printout 
EIB-33 

System  name:  EIB  Savings  Bond  Authorization. 

Security  classIBcation:  None. 

System  location: 

811  Vermont  Avenue,  N.W 
Washington.  D.C.  20571 

Categories  al  individuals  covered  by  the  system:  Employees  of  Ex- 
imbank  who  have  signed  up  to  purchase  bemds. 

Categories  of  records  in  the  system:  Application  for  the  purchase 
of  savings  bonds. 

Authority  for  maintenance  of  the  system:  3  Treasury  FRM  1000, 
Fiscal  Service,  Bureau  of  Accounts  1192-101. 

Routine  uses  of  records  maintained  in  the  system,  mdud^  catego¬ 
ries  of  users  and  the  pnrpoees  of  such  uses:  For  ordering  bonds, 
changing  inscription,  ulotment  and  beneficiary.  Used  by  officials 
and  employees  of  the  Eximbank  in  the  performance  of  their  official 
duties.  By  Treasury,  IRS,  CSC.  OAO,  Comptroller  General  and 
other  departments  and  agencies  in  the  performance  of  their  official 
duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  uu^uiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  ffle  cabinet. 

Retrievability:  according  to  bond  subscriber  number. 

Safeguards:  2-drawer  horizontal  file  cabinet  and  m  a  building  that 
has  a  PBS  guard. 

Retention  and  dispoul:  maintained  one  year  after  termination. 

System  manager(s)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
Payroll  Unit 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20S71 

Record  accern  procedures:  Same  as  Notificatioa.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aO  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  maAed  “Privacy  Access  Request”  and  stating  full  name 
and  i^dress  of  individual.  For  personid  visits  the  individual  should 
be  able  to  pravide  some  acceptable  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 


Record  source  categories:  Employee  complete  SF-1192. 

EIB-34 

System  name:  EIB  Savings  Bond  file. 

Security  classification:  None. 

System  locathm: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  hidividnals  covered  by  the  system:  Eximbank  present 
and  past  employees. 

Categories  of  records  in  the  system:  Employee  name,  amount  of 
bond  and  bond  serial  number. 

Authority  for  mabiteiiance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  includhig  o^o- 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  check  list  to 
distribute  bonds  to  employees.  By  officials  and  employees  of  the 
Eximbank  in  the  performance  of  their  official  duties.  By  IRS,  Trea¬ 
sury,  CSC,  GAO,  Comptroller  General  and  other  departments  and 
agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

PoUcics  and  practices  for  storing,  retrkviag,  accessing,  retaining, 
and  disposing  of  reemrds  in  the  system: 

Storage:  file  folder. 

Retrievability:  by  pay  period. 

Safeguards:  file  cabinet  and  in  a  building  that  has  a  PBS  guard. 

Retenthm  and  disposal:  2-year8  and  destroyed. 

System  aumagerfs)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
Cash  Control  Unit  ' 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  accern  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mailied  “Privacy  Access  Request”  and  stat^  full  name 
and  address  of  individual.  For  personal  visits  the  individud  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  PayioU  Unit. 

EIB-35 

System  name:  EIB  Tax  Exemption  Certificate. 

Security  clanification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Maintained  on 
each  present  and  past  employee  of  the  Eximbank. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number  and  the  number  of  withholding  exemptions  an  employee 
claims  on  his/her  taxes. 

Authority  for  maintenance  of  the  system:  IRS  regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Used  when  a  new  em¬ 
ployee  enters  employment  or  when  a  present  employee  wishes  to 
make  a  change.  By  officials  and  employees  of  the  Eximbank  in  the 
performance  of  their  official  duties.  By  CSC,  Treasury,  IRS,  GAO, 
state  governments  and  by  other  departments  and  agencies  in  the 
performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Officb  from  the 
record  of  an  individual  in  response  to  an  iiK|uiry  from  tite  Congres¬ 
sional  Office  made  at  the  request  of  that  mdividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctahring, 
and  dispodng  af  records  fas  the  system: 
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Storage:  file  cabmet. 

RcCricvabaity:  alphabetical. 

Saicgaards:  siogle  drawer  file  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  l-year  after  employee  transfers,  retires  or 
resigns. 

System  managerfs)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
PayroD  Unit 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S7I 
Notification  procedore: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20S71 

Record  acccm  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope - 
clearly  marked  “Privacy  Access  Request”  and  stating  fuD  name 
and  ^dress  of  individu^.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB— 36 

System  uame:  EIB  Time  and  Attendance  card. 

Security  clamification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individnak  covered  by  the  system:  AO  Eximbank 
present  and  past  employees. 

Categories  of  records  in  the  system:  Number  of  hours  worked, 
Le.,  regular,  overtime,  compensatory  time,  holiday,  night  dif¬ 
ferential,  leave  taken,  annual,  sick,  compensatory  time,  LWOP  and 
other. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies,  Title  6. 

Routine  nses  of  records  maintafaicd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Used  to  determine  pay¬ 
ment  to  all  Eximbank  employees  on  duty.  By  officials  and  em¬ 
ployees  of  the  Eximbank  in  the  performance  of  their  official  duties. 
By  CSC,  GAO,  Treasury,  Justice,  agent  of  an  employee  in  connec¬ 
tion  with  a  grievance  and  by  other  departments  a^  agencies  in  the 
performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  ffle  folder. 

Retrievability:  alphabetical  by  division. 

Safeguards:  steel  file  cabinet  and  in  a  building  that  has  a  PBS 
guard. 

Retention  and  disposal:  S  years. 

System  manager(s)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
PayroQ  Unit 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 
Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aO  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  mailced  “Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 


be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Time  and  attendance  files. 

EIB— 37 

System  name:  EIB  Travel  Advance  Application. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  individuals  covered  by  the  system:  Eximbank  em¬ 
ployee  travelling  on  official  business  requesting  travel  advance. 

Categories  of  records  in  the  system:  Name,  agency,  bu¬ 
reau/division,  office,  authorization  number,  date,  address  to  where 
check  should  be  mailed,  signature  of  applicant,  amount  applied  for, 
balance  due  on  previous  advance,  signature  of  approving  officer 
and  date,  appropriation  number  and  any  remarks. 

Authority  for  maintenance  of  the  system:  Title  7,  GAO  Manual 
1038-106. 

Roudne  uacs  of  records  maintained  in  the  system,  iaclading  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Travelers  making  a 
request  for  an  advance.  By  officials  and  employees  of  the  Exim¬ 
bank  in  the  performance  of  their  official  duties.  By  GAO,  Comp¬ 
troller  Gene^,  Attorney  General,  Treasury  and  by  officials  and 
employees  of  other  departments  and  agencies  in  the  performance  of 
their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inqu^  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  cards. 

Retrievability:  alphabetical. 

Safeguards:  file  box  and  in  a  building  that  has  a  PBS  guard. 
Rctentiou  and  disposal:  4  years. 

System  managerfs)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
Travel  and  Administrative  Expense  Unit 
811  Vermont  Avenue,  N.w. 

Washington,  D.C.  20571 
Notfficatioa  proeedurc: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.c.  20571 

Record  acccm  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  Ml  requests  for  access  to  a  record 
nom  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request”  and  stating  fuQ  name 
and  address  of  individu^.  For  person^  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  Le.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB— 38 

System  name:  EIB  Travel  ledger. 

Security  classification:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20571 

Categories  of  bidividuab  covered  by  the  system:  Persons  travelling 
on  official  business  for  the  Eximbank. 

Categories  of  records  in  the  system:  Travelers  name,  travel  order 
number,  place  travelling  to,  voucher  number,  accurals  of  expenses, 
payments  broken  into  2  parts  (P.  D.  and  carrier),  and  the  balance  of 
accurals  for  particular  tr^. 

Authority  for  maintoiance  of  the  system:  Eximbank  management 
practices.  s 

Roodoc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  accounting  of 
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travel  expense*.  By  officials  and  employees  of  the  Eximbank  in  the 
performance  of  their  official  duties  and  by  GAO,  and  other  depart¬ 
ments  and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  disposiag  of  records  in  the'system: 

Storage:  ledger. 

RetrievabHity:  period  basis. 

Safeguards:  cabinet  and  in  a  building  that  has  a  PBS  guard. 

.  Retention  and  disposal:  untfl  audited. 

System  managerfs)  and  address: 

Senior  Vice  President  and  Treasurer  Controller 
Travel  and  Administrative  Expense  Unit 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20S71 

'  Record  access  procedures:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  “Privacy  Access  Request**  and  stating  full  name 
and  address  of  individud.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver’s 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Disbursement  vouchers  and  related 
travel  forms. 

EIB-39 

System  name:  EIB  visa  request  file. 

Security  classifkatioo:  None. 

System  location: 

811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 


Categories  of  individuals  covered  by  the  svstem:  Eximbank  em¬ 
ployees  who  travel  on  official  business  and  go  to  countries  that 
require  a  visa  to  be  applied  to  their  Official  Passport. 

Categorim  of  records  in  tte  svstem:  Name,  title,  passport  number 
and  approximate  dates  of  travel. 

Authority  for  maintenance  of  the  system:  State  Department  and 
regulations  of  foreign  countries. 

Routine  uses  of  records  maintained  in  the  system,  inclndii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  officials  and 
employees  of  the  Eximbank  in  the  performance  of  their  official  du¬ 
ties  and  by  State  Department,  embassies  and  by  other  departments 
and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  binder. 

RetrievabilHy:  chronological. 

Safeguards:  2-drawer  unlocked  cabinet  and  in  a  building  that  has 
a  PBS  guard. 

Retention  and  disposal:  indefinitely. 

System  managers)  and  address: 

Vice  President— Administration 
811  Vermont  Avenue,  N.W. 

Washington,  D.C.  20S71 

Notification  procedure: 

Vice  President — Administration 

811  Vermont  Avenue,  N.W.,  Room  1031 

Washington,  D.C.  20S71 

Record  access  proMdnres:  Same  as  Notification.  A  request  for  in¬ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aD  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  ‘‘Privacy  Access  Request**  and  stating  fuB  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e.,  driver's 
license,  identification  card,  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  sou^  categories:  Individual. 
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Advance  Orders  are  now  being  Accepted 
for  deUvery  in  about  6  weeks 

CODE  OF  FEDERAL  REGULATIONS 


(Revised  as  of  October  1,  1976) 


Quantity  Volume  Price  Amount 

-  Title  45 — Public  Welfare  (Parts  1-99)  $3. 45  '  $ — : - 

-  Title  46 — Shipping  (Parts  1-29)  2. 15  - 

-  Title  46 — Shipping  (Parts  70-89)  2. 10  - 

-  Title  46 — Shipping  (Parts  90-109)  1.95  - 

- -  Title  46 — Shipping  (Parts  110-139)  1.90  - 

-  Title  49 — Transportation  (Parts  1-99)  2.05  - 


Total  Order  $■ 


[A  Cumulative  checkUat  of  CFR  issuances  far  1976  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  11 


PLEASE  DO  NOT  DETACH 

MAIL  ORDER  PORM  To: 

Superintendent  of  Dooiments,  Government  Printing  Office,  Washington,  D.C  20402 

Emclosed  fmd  $ . . . . (check,  money  order,  or  Snpt.  of  Documents  coupons)  or  charge  to  my 

Deposit  Account  No . . . ...  Please  send  me ..............  copies  of: 


PLEASE  nu.  IN  MAILING  LABEL  7  . . 

BELOW  Street  addteo  -  - - - - 

Cky  aod  State _ ZIP  Cod« _ 

FOR  PROMPT  SHIPMENT.  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW,  INCLUDING  YOUR  ZIP  CODE 

POSTAGE  AND  FEES  PAID 
U3.  GOYERNMENT  PBlNTINe  <»P1CB 

375 

SPSOAL  FOWTH-CLAIS  RATB 

BOOK 

Name  — ■■  ■  -  m-  - - - -  - 

Stzccc  addfesa  n ■  i  -  ■  -  - - - - 


U.S.  GOVERNMENT  PRINTING  OFFICE 
ASSISTANT  PUBUC  PRINTER 
(SUPERINTENDENT  OF  DOCUMENTS) 
WASHINGTON,  D.C.  20402 

OFnCIAL  BUSINESS 


FORUSEOFSUPT.DOCSb 

- Bncloied - - 

To  be  mailed 

- Subteription _ 

Refimd _ 

Coopon  lefood - 

Poctage - 

Foteign  Handling _ 


Qtp  «nd  ScMt _ 


ZIP  Code... 


i 


i. 


